
 
 

Director of Development Job Description 

 

Torah Day School of Atlanta was built on the philosophy of teaching each child according to his/her 

way. Since our school's inception in 1985, the faculty and administrators have sought to teach and 

develop each child academically, socially, physically and spiritually, according to his or her individual 

needs. Our mission is to inspire each student to love G-d, to observe the Torah, to strive for personal 

excellence, and to pursue life-long learning. 

  

Torah Day School of Atlanta is seeking to hire a Director of Development.  Reporting to the Head of 

School, the Director of Development will work full-time as a member of the senior management team 

of the school. In consultation with the Board, the Director of Development will design and implement 

a strategy to raise unrestricted annual funds, endowment funds, and capital funds.  The Director of 

Development will lead a team of Development professionals who will work together to achieve the 

departmental goals. At the same time, the Director of Development will be a public, outward-facing 

individual who will represent the school both internally and externally in order to raise the visibility 

and reputation of Torah Day School in the greater Atlanta community.  

 

Director of Development is directly responsible for: 

  

Leadership 

 Director of Development will be a key staff member and primary face of the school 

 Establish community relationships and strengthen the image of the school within the Greater 

Atlanta Community 

 Create a culture of giving amongst the Board of Trustees, faculty, parents and donors 

  

Management/Supervision 

 Leads the development department 

 Supports, mentors and evaluates departmental employees 

 Coordinates professional development for development department employees 

 Creates a team atmosphere of optimism, confidence, job satisfaction, and accomplishment 

 Prepare and manage an annual development budget in conjunction with the school’s finance 

committee 

  

Fundraising 

 Holds direct responsibility for major gifts, planned giving, capital and endowment campaigns 

 Oversees and participates in the cultivation and solicitation of donors on an ongoing basis, 

with direct involvement with major gift donors 

 Lead a multi-million dollar capital campaign 

 Directly responsible for meeting benchmarks set for annual fund, endowment, capital 

campaign, and SSO (state tax credit program) 

 Oversee planning, organization and execution of special events as deemed appropriate 

  

 



 
 

Strategy 

 Provide fundraising guidance and leadership to the school and work with the school 

leadership to create a strategic development plan that addresses future needs 

 Utilizes market research and best practices to create and implement a development strategy 

for the school 

 Organize, motivate, train volunteers and lead Board members to recognize and carry out 

their fundraising responsibilities including service as solicitors and cultivators of other 

prospects 

 Create a system to support, track and recognize volunteers 

 Supervise the research, cultivation and development of appropriate solicitation strategies for 

previously identified and new major gift prospects 

 Collaborate with director of marketing to create and implement a communication plan for 

donors and prospects 

  

Qualifications and Education Requirements: 

 Bachelor's Degree required. Master's Degree preferred. 

 Ability to embrace, affirm and convey the mission and vision of Torah Day School of Atlanta 

 10+ years proven track record in non-profit development or related professional experience 

 Thorough knowledge of fundraising, stewardship, and communication acquired through 

experience and ongoing professional development and the ability to provide long-range 

strategies in these areas 

 Excellent written and oral communication skills 

 Supervisory and managerial experience, ability to ensure proper and efficient use of 

personnel and other resources 

 Creative, innovative thinking for fundraising focused around the values of our school 

 Strong track record identifying and targeting major funding prospects, as well as planning, 

organizing and directing solicitation programs,  

 Experience personally soliciting major gifts 

 Ability to establish and follow metrics in meeting goals 

 Ability to build a corps of volunteers to engage in fundraising and other development 

activities 

 Flexible and adaptable style; a leader who can have a positive impact on both strategic and 

tactical fundraising initiatives 

 Working knowledge of Blackbaud products and Raiser’s Edge software 

 Ability to work independently and as a team player, to take initiative, and to organize and 

manage multiple projects 

 

 

Please email completed application package to tdsadod@gmail.com and include: 

 Resume 

 Cover letter 

 3 references 



 
 

 1 page writing sample 

 

 


